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Pre-application Checklist  
 

Science Museum Wroughton Solar Park Community Benefit 
Fund Sustainable Futures Grant 

Are you ready to apply? 
 

This checklist has been provided to help you decide if your project is sufficiently 
developed to make an application.  You need to consider all the sections that are 
relevant to your project.  You may want to complete this before you call us to discuss 
your project and request an application form. 

We have included the organisational criteria just in case, but you can skip this section if 
you know you already meet these requirements. 

You do not need to submit your checklist answers but to write a strong application, you 
should be able to answer YES to all the questions in the relevant project sections.  If you 
are unsure or have answered NO to any of the questions, please contact us to discuss 
before starting an application via (01380) 738985 or applications@wiltshirecf.org.uk  

 

Organisational criteria 

Which ONE of these structures applies to your organisation: 

 Constituted voluntary or community organisation 
 Registered charity 
 Not-for-profit company including Community Interest Companies with at 

least 3 Directors who are unrelated individuals and the majority of whom 
receive no payment from the company, limited by guarantee and with a 
suitable asset lock clause 

 A school, academy or college 
 

Which ONE of these statements applies to your organisation 

 Local organisation only working in Wiltshire or Swindon  
 Regional organisation working in the south/southwest of England including 

Wiltshire or Swindon 
 Local branch of a national organisation with a local management committee 

based in Wiltshire or Swindon and your own bank account 
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Please confirm you have the following in place: 

 An active voluntary management committee with at least three people - who 
are not related to each other or in a long-term relationship and not living at 
the same address 

 A bank account with at least two signatories that are not related to each other 
 Less than 12 months running costs in unrestricted reserves. This means in 

your end of year financial accounts, Unrestricted reserves (not including 
Designated funds) must be less than your Expenditure 

 A constitution 
 Financial records or accounts showing income, expenditure and reserves for 

the last full financial year 
 A financial plan or budget showing this year's expected income, expenditure 

and reserves 
 A recent bank statement 
 A Safeguarding Policy and an Equalities Policy. Further guidance is 

available here 
 

Please note: 

• If you don't have any of the documents mentioned above, please talk to us and 
we will help. 

• New organisations who do not have the above in place may be able to apply 
through another charitable organisation.  Please contact us to discuss. 

 

Project readiness: 

For renewable energy/energy efficiency measures e.g. solar panels, heat pumps, 
insulation, LEDs etc. 

 Have you had an energy audit/report to explore all options and recommend the 
best solution for your building/site? 

 Do you have calculations, based on actual energy usage, to show the potential 
energy saving? 

 If you do not own the building, have you sought permission from the legal owner 
to make the improvements required? 

 Have you checked whether there any planning conditions that apply e.g. listed 
building, conservation area etc.? 

 Do you have at least two quotes from installers that are registered with an 
appropriate industry body for the work required? e.g. Mircrogeneration 
Certification Scheme (MCS), Boiler Upgrade Scheme (BUS) 

 If the grant you are applying for will be less than the total cost of the project, 
have you secured the rest of the funds required? 

https://www.wiltshirecf.org.uk/Safeguarding%20and%20Equalities%20guidance%20for%20applicants%20April%2022.pdf
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If installing solar panels, do you have the appropriate permissions?: 
 If your system is smaller than 3.68kW, you will require a G98 DNO application. 

This is known and as ‘connect and notify’ application and means it can take 
place once the system is installed. 

 If your system will be more than 3.68kW, you will need a G99 DNO application. 
This is known as an ‘apply to connect’ application and needs to be approved 
before installation/connection.  

 If installing solar panels on a roof, have you had a survey to ensure it is capable 
of supporting the panels? 

 

For habitat conservation/enhancement projects 

 Do you have permission from the landowner to do the work you propose? 
 Have you taken expert advice to ensure you maximise the environmental 

benefits of your work and avoid any unintended negative environmental 
impacts? e.g. local professional ecologist, Wiltshire Wildlife Trust, Woodland 
Trust etc. 

 On the basis of the expert advice, have you sought any required licences or 
permissions for the work?  e.g. Environment Agency, protected species licences 
etc. 

 If the grant you are applying for will be less than the total cost of the project, 
have you secured the rest of the funds required? 

 

For STEM or Environmental education enrichment projects 

 Schools can apply under this heading, but this must be for projects, equipment, 
landscaping or structures that will enhance STEM/environmental curriculum-
based learning or provide related out of school/wider community activities i.e. 
not towards costs that are part of a school’s statutory responsibilities.  Will your 
request meet this requirement? 

 If your project proposal includes elements of habitat conservation/ 
enhancement the above checklist will also be relevant, have you considered 
those questions as well? 

 If you are applying for funds towards any large pieces of equipment, landscaping 
or structures, do you have at least two quotes? 

 Do you have the permission of the landowner to complete the required works? 
 Have you checked whether planning permission will be required for any 

structural work or landscaping required? 
 If the grant you are applying for will be less than the total cost of the project, 

have you secured the rest of the funds required? 
 


