[image: image1.jpg]The Community Foundation

for Wiltshire & Swindon




	APPLICATION FORM


Please complete all parts of this application form.  Please do not send CV’s.

	Post Applied For:
	


	Where do you see the post advertised?
	


	PERSONAL DETAILS


Mr / Mrs / Miss / Ms (Please circle as appropriate)
	Surname:
	
	Forenames:
	


	Home

Address: 

Postcode
	


Telephone Number:

	Daytime:
	
	Evening:
	
	Mobile:
	


	E-mail Address:
	


We have to ensure that you have permission to work in the UK.  Please either give your National Insurance Number and your work permit number if you require a work permit to work in the UK.

	National Insurance Number (if born within UK):
	

	Work Permit Number (if required):
	


If you do not have a National Insurance Number and do not require a work permit, please state the reason: (You may be required to provide evidence of this exemption if you are offered the position.)

	CRIMINAL RECORDS


The Rehabilitation of Offenders Act 1974 provides that certain convictions shall be regarded as ‘spent’ after a certain period of time.  You do not need to disclose convictions which are ‘spent’ at the date you sign the application form.

Please give details of any criminal convictions:

	


Please note that depending upon the nature of the job you have applied for, you may be required to undergo a criminal records check prior to taking up appointment.  If you do have a conviction it does not automatically mean that you will not be offered the position.

For office use only:

Application No: __________________________

Date received: __________________________

	EDUCATION & QUALIFICATIONS


Education (please list with most recent first and include secondary, further and higher education)

	Establishment
	Dates Attended
	Subjects
	Grades Achieved


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Current study being undertaken

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Relevant training courses attended & dates (most recent first)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Professional qualifications held & date of attainment (most recent first).  Please also list here if you are a member of any professional bodies

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Do you hold a full driving licence?  If no, and the post requires you to travel throughout the region, please state your alternative method of transport:

Yes / No*   (* Delete as appropriate)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	EMPLOYMENT DETAILS


Current Employment – Present Position

Title of Post Held: 
____________________________________________________________________

Current Salary:

________________  Start Date: __________________   End Date: ______________

Company / 

Organisation Name:
____________________________________________________________________

Nature of Business:
____________________________________________________________________

Main Areas of Responsibility (if relevant, please include things like the size of budget you manage, number of staff you supervise, etc.):

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Paid Employment History (please list with the most recent first)

	Position Held
	Name of Company / Organisation
	Dates
	Reason for Leaving


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Unpaid / Voluntary Work (please list the most recent first and continue on a separate sheet if required.)
	Position Held
	Name of Organisation
	Dates
	Reason for leaving


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	SUPPORTING STATEMENT


Please outline below the reasons you are applying for this position, and describe your experience and skills to demonstrate clearly how you meet the Person Specification for this role.  Please use a separate sheet if necessary.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	REFERENCES & DECLARATION


Please give details of 2 Referees, one of whom should be your present / most recent employer.  Ideally, you should choose people who are in the best position to comment on your suitability for the role for which you are applying.

Reference One:

Title & Name:
…………………………………………………………………………………………………………….

Position:
…………………………………………………………………………………………………………….

Address:
…………………………………………………………………………………………………………….



…………………………………………………………………………………………………………….

Postcode:
…………………………………………………………………………………………………………….

Telephone Number:
…………………………………………………………………………………………………...

E-mail address:
……………………………………………………………………………………………………

May we contact this person without further authority from you?
Yes / No*  (* Delete as appropriate)

Reference Two:

Title & Name:
…………………………………………………………………………………………………………….

Position:
…………………………………………………………………………………………………………….

Address:
…………………………………………………………………………………………………………….



…………………………………………………………………………………………………………….

Postcode:
…………………………………………………………………………………………………………….

Telephone Number:
…………………………………………………………………………………………………...

E-mail address:
……………………………………………………………………………………………………

May we contact this person without further authority from you?
Yes / No*  (* Delete as appropriate)

The information you have provided will be stored manually and electronically in accordance with the Data Protection Act 1984.  It will not be disclosed to any other party whatsoever and will be destroyed 6 months after the date of appointment of the successful applicant.

	DECLARATION


I declare that the information provided in this application form is correct and I understand that, if appointed, incorrect or incomplete information may result in dismissal.  I also understand that appointment will be subject to satisfactory medical screening, references and, where applicable to the position, a criminal records check.

Signed: _______________________________________
Date: _________________________________

Please return your completed application to:

The Community Foundation for Wiltshire & Swindon, 

48 New Park Street,

Devizes, Wiltshire, 

SN10 1DS







The Community Foundation for Wiltshire and Swindon, 48 New Park Street, Devizes, Wiltshire, SN10 1DS

The Community Foundation for Wiltshire & Swindon, 48 New Park Street, Devizes, Wiltshire, SN10 1DS


